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[Insert Headline Here]
Summary goes here. It should be three to four sentences that tie your skills and accomplishments to the job you’re applying for. Make sure to maintain enough whitespace and don’t go below a 10-point font.   

Skills



· 



· Make sure you include skills you have from the posting
· 6-8 skills are about right 
· Make sure to include keywords
· Think about search terms
· Make it scannable
· You can expand or reduce skills so that your resume fits on one page



Experience 

Job Title									        Jan. 20XX - Present
Name of Company/Organization
· You can include experience that isn’t jobs, such as a mission, volunteer work, babysitting, etc.
· Use 3-5 high-impact statements in bullet form
· Make sure to include specific accomplishments/skills that have concrete outcomes
· Start each bullet point with powerful action verbs

Job Title									        Jan. 20XX - Present
Name of Company/Organization
· You can include experience that isn’t jobs, such as a mission, volunteer work, babysitting, etc.
· Use 3-5 high-impact statements in bullet form
· Make sure to include specific accomplishments/skills that have concrete outcomes
· Start each bullet point with powerful action verbs


Education

Name of School/Organization
· Name of Degree/Credential						        Anticipated Jan. 20XX
· Name of Certificate 3 								              Jan. 20XX
· Name of Certificate 2								              Jan. 20XX
· Name of Certificate 1								              Jan. 20XX

BYU-Pathway Worldwide
· PathwayConnect Certificate							              Jan. 20XX
· Studied learning strategies, time and financial management, thinking errors, talent development, and led peer discussions regarding topics in our coursework. 
· Strengthened career skills, learned decision-making strategies, practiced professional communication, and collaborated with others to solve problems.
· Learned time management, budgeting, study habits, oral and written communication skills, decision making, quantitative reasoning, and how to work online.

